CompuLEAD Data Import Instructions:
ACT!

To import ACT! your data
must be in Excel .txt format.
Click here to convert to .txt

Start ACT! # ACT! - [MySalesContact - Con... [= |[O]X]
Click File ¥ Eile Edit Contact Loockup ‘Write Sales Reports
Select New — =] x|

Sawve Copy As...

Data Exchange
i Link with Handheld Device...

i =2 Synchronize...
= Synchronize Setup. ..

File tppe:

ACT! D atabaze

ACT! wiord Proceszszor Document
Ernwvelope Template

Label Template

Fdicrozoft Wword 35 - 2000 Document
Fdicrozoft “wiord 95 - 2000 Template
Report Template

Select ACT! Database

Click OK ‘b Cancel Help
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Click the Save in: field to
locate the database folder.
(Example: My Documents-
ACT!-Database")

Type the name of your new
database in the File name

Click Save

New Database

Savejn | I Databaze

@ 5T Desktop

@Cﬂﬂt: () My Documents
) ACT

¢ My Computer

4 3% Floppy (&)
age Local Dizk [C:]

()

ﬂ Cancel

File name: SalesContact. dbf

Save as type: |.-'1'n.I:T! Databaze [*.dbf)

Enter your information in the
My Record Information Box

Click OK

< |

Enter "My Record” Information [Zl

ky Record information appears in letters, memosz, fases and reports
to identify the creator of these docurents.

/

Create uszing

Cormpary: ||:DIE|D|:|EI Coffes Shops

Mame: |I:hri3 Huffran

Address: |1 2 Eazt Bdth Streest

Ciky: |N ew Fork

State: [Nv Zip: [10024

Phaone: [212-655-6756 | Ext: |

k Country: |L|nited Statesz j
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to identify the creatoar of these documents.
Create using

Enter "My Record” Information

by Fecord information appears in letkers. memos. Fases and reports

<]

Click Yes if your information
is complete and correct to
create your new ACT!

State: MY Zip: 10034

Phons: |212-566-6756 | Ext: |

Counkry: ||_| nited States

=

Import your contacts from the Text Delimited file or dBase file into the NEW ACT! database.

| = ACT! - [SalesContact - Contacts]

2

= | Address 13E: A

Irnpart... Alt+F12
Export...

Click File g File Edit Contact Lookup Write Sales Reports
T [ Mew... Cir
J = Open... Ciri+O
Close Cir -
&=
Save Copy As... F1z
Click Data Exchange Data Exchange
Click Import... & Lirk with Handheld Device...

it =4 Synchraonize...
24 Synchronize Setup...

Backup...
Restare...

administration

e ——

State
Zip
Cauntry

E-mail Addrezs |: v
[ »
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Select File type:
Text - Delimited

Click the Browse button to
location your .txt file

Import Wizard

This wizard will import data from anather file into the
currently open database.

What twpe of file do you want to impart?

BT ext - Delimited

MNaote: |f you do not see the file twpe that you
want, yau may heed to convert your existing
file to a delimited text file,

Filename and location:

C:ADocuments and Settings\Man‘ )

Memxt » | Finizh | Cancel

Select the .txt file

Click Open

import Wizard

Look jn: | () test

[D)ssetach E1
%) 2nd0015644010_SSE_TECHNOLOGIES A tit 91
réj 3rd001564401q_5SE_ TECHMNOLOGIES At @ 0
A|0005554019 X7 COMPANY & it Fo

[£] 001017A01k_ADYAMCED_DRIVER_TRAINING_SERWICES A& tet ] 0
[£] 001017801h_ADYAMCED_DRIVER,_TRAINING_SERWICES At E]T

4 | >

File name: |DDDSEIS.~'-\.U1 q e _COMPANY A, tut

-l
Files of type: | Tewt - Deelimited () | Cancel
‘ Hest » | Finizh | Cancel ‘
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Click Next >

Thiz wizard will import data from another file into the
currently open databaze.

Wwhat type of file do pou want to import?

File: type: | Test - Delimited |

Mote: If pou do nat see the file type that you
want, you may need to convert your existing
file to a delimited text file.

Filename and location:

C:htemphbesth0009994 00 g2 J

Finish Cancel

Select Contact records only

Click Next >

Import Wizard

ACT! databases can contain contact records and group
recards. *What kind of recards da pau want ta import?

+ Contact records onl

(™ Group records anly
~

Tao view additional import options, click the Options buttan.

DOptiong...

< Back Firizh Cancel
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Select Don't use predefined
map

Click Next >

Import Wizard

AETI allowes pou to uze predefined map files to help you import
data from other applicationz. Theze map filez are predefined
templates that match the databaze fields from other
applizations ta fields in an ACT! databaze.

Do you want bo uze a predefined map file?
™ se predefined map

{+ Don't use predefined mapg

Select the map you would ke to uze when you import
wour data,

Fas

w

Finish Cancel

To map fields, select the
label from the Map this field
column, then select the
corresponding from the To

Click Finish

Import Wizard

COMTALT MAP
The data being imparted must be mapped to the individual
fields i the cumently open database.
b ap thiz field Tothis field
First Mame —} First Name T A
Middlz Iritial Al 3
Last Marne Prefis Home Address 1 i
Last Mame Home Address 2
Last Mame Suffis Home City
Tille Hame Courtry
Compary 1 Home Phone N
2 il Haome State
- Home Zip
| ‘ Beset| D Status ﬂ
Record 1 Diefault La§t Narme 4
¢ Back | Cancel |
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* ACT! - [MySalesContact - Contacts] M=

File Edit Confact Loockup ‘write Sales Reports

Tools Intermetlinks Yiew Window Help - ‘E‘ x‘
At this time the records will :
. M 4.359[474>>|ra’: B FE S e 8 e
Merge into your new - -
. . Company  [PROTEQM TECH INC. | Address 5330 HORTON 57.
database. The increasing of | @] |\ [avip raceausH | —
he numbers will let you Title DIRECTOR OF MARKETING AND BU
y
knOW hOW many I’eCOI‘dS Department + || City EMERYVILLE
"4.'- Phone
‘! Ext. :
Fax Merai
S alutation &rgng feiproteomtec
000 | |ID/Status ‘" ]
(g bab]
o,
[~ [§ |« | 2

16-Color Lapout <Mo Group» |

You are done!

If you need assistance importing your sales lead data into your third party software,
please contact a technical support specialist at 708-786-5565.
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